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World headquarters for SMART is in Calgary by Nancy Naulton and Dave Martin who created the first interactive whiteboard. 
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Highlights of the SMARTBoard
1. SMART Ideas software is included in our package

2. Hardware and connectivity: 
a. computer, projector, SMARTBoard, USB cable and VGA/RGB Cables (no power cord for the board); mirror image between keyboard and SMARTBoard (not just one or the other).

3. Fundamentals of the SMARTBoard: 

a. You need to touch the board with intent (the front layer of the board needs to come in contact with the back of the board). If in PowerPoint, touch the board, touch to the right it will go to the next page. 
b. Pen tray for holding pens; if the pen is out of the tray you can use anything to write on the board (tennis ball, finger) – one point of contact at a time!

c. Caution: The last implement lifted is the one that functions and records. If the pen disappears, you can replace it with anything as long as you cover the sensor 

d. To erase quickly: make a circle around the text with the eraser and then tap the board

e. Orienting the board: if your contact is not aligned with the board (cursor not under your finger), click on both the keyboard and mouse button on the pen tray; touch, drag, and release to hit the yellow dot in the centre of each of the 9 X icons. 

f. On-screen keyboard is accessed by the button on the pen tray. Touch the board wherever you want the typing to go (labelling diagrams and quickly accessing websites)

g. Right click: touch and hold the board for 3 seconds OR touch the mouse on the pen tray.

h. Transparency layering: When you are on a site or in a program, you can pick up a pen and it will create a transparent layer overtop where you can write notes. To keep the notes, select the camera option (top right corner) and then use file save or file save as…
i. Right-handed presenters stand on the right side of the board (if you are facing it) – make sure there is room to stand on EITHER side of the board.

j. Maintenance: permanent marker (erase by writing over it with a whiteboard marker, leave for 30 seconds); as soon as possible erase the whiteboard markings as they will leave a hue on the board (clean with Windex or vinegar and water sprayed on cloth NOT on the board)

k. Notebook Gallery: create your own folder of regularly used icons, templates. Use drop-down menu on slides (at the side) to save 

l. Anything put into the workspace of Notebook becomes an object which can be rotated, resized, altered (using the drop-down menu) or moved by touching the object and then using the handles on the dotted line around the object. If you want to have separate objects (a, b, c) write one letter, cover the sensor for the pen, write the next letter, etc.

m. Resizing objects – the clear circle tries to resize proportionally but push the circle where you want it to go and it will adjust

4. Notebook Toolbar Options (like board notes, PowerPoint, overhead transparency similarities) is a non-linear teaching tool
a. Double click on the Notebook 10 icon. Write notes and using file option, save as… (using file option) (Open file and save file icons).
b. Keyboard function floats on top of the screen: When using the keyboard in Notebook you can change from classic to number keyboard or alphabetical keyboard or write keyboard (for handwriting on the board)
c. Pull Tabs: Pull tabs provide instructions for each of the Notebook options.
d. Copying websites or images from the web: Touch and hold to copy or right click and copy/paste. 

e. Toolbar changes: right click and touch tool bar to click and drag anything on or off (take off extra icons)

f. Click twice or click on the x to remove drop down options from the toolbar.

g. Navigation buttons: back, forward, add a new page, are on top and also on the side bar (touch the two arrows to move the functionality bar from right to left or top to bottom).

h. Notebook gallery has a collection of images.

i. Notebook pages can be added (icon add a page) and files can be saved into folders on the desktop or in ‘My documents’

j. Text can be cut and pasted from Word document into Notebook and saved there as a Notebook file. (NB: the * in the title bar reminds you that you haven’t yet saved the changes made).
k. Screen Shade icon: move the screen down as needed or tap twice to hide the information on the screen.
l. Full Screen icon eliminates the side bar and tool bar 

m. Dual Page Display allows you to move objects between pages or compare; puzzle pieces could be dragged from one page to the other. Select object by circling it and then drag it.

n. Screen Capture Tools: Select image by creating a marquis box or using the freehand capture tool or capture the full screen. If you have a document camera, you can slide notes under the camera and the camera puts it on the screen for capture.
o. Tables tool: create table by selecting the number of cells up to 8x8. Move table by clicking on corner box of the table. You can cover cells with shading. Images from the gallery can be put on the side and they will snap to fit in the size of the cell.
p. Pen Tool can be customized to any colour or line style or start/end. The eyedropper option will match the colour you are trying to get. To save the colour, use Save Pen Colour.
q. Line Tool allows you to draw perfectly straight lines

r. Shape Tool could be used to create tiles with student names or math quiz questions and answers. Daily math question – as students come in they click and drag their name into the question they are answering (your attendance is done, too!) 

s. Shape Pen Tool allows you to draw a rough geometric shape and refine it.

t. Magic Pen: Magnifying (by drawing a square) and spotlight options (by drawing a circle)

u. IMPORTANT: Do this right away! Text Tool Bar: Select Comic Sans Serif or Century Gothic (36) and select this as your default.
v. Fill Tool: touch on the line of your shape and fill with solid colour, texture or pattern.

w. Properties Tool: allows you to change the line style, the fill, grouping.

5. Drop-down Menus:

a. Locking/unlocking – lock in place; allow to move or allow to move and rotate; in the edit function you can select ‘clear page’ and everything that was not locked on the page will be cleared
b. Cloning (Is Mona Lisa’s face symmetrical? Clone half her face and then use the flip option); Infinite cloning option allows you to use one image many times (ex: money in a piggy bank, counting exercises – sheep)
c. Cut/Paste/Delete
d. Grouping/Ungrouping objects (can create a self-checking exercise by dragging answer boxes over to the bull’s eye – demo; )
e. Layering (eg: expanded notation); Ordering option can be used to move objects from front to back. Think about your design before you start.
f. Linking to a web page (eg: National Library Virtual Manipulatives)
6. Side Bar Menu:

a. Page Sorter: check auto-hide to hide slides and click on the page sorter to bring them back (Access the options using the dropdown menu on the slide you wish to work with: delete pages, clear pages, insert blank pages, clone pages, rename pages, screen shade, add page to gallery)

b. Gallery Tab: Online Essentials for Educators (support resources); Essentials for Educators (Pictures and backgrounds - static pages – can only be adapted by taking a picture with your capture camera, interactive and multimedia: Flash! Active objects, sound files); Themes; Lesson Activity Toolkit (all are editable!) – Go to Teachers’ Hub and Notebook Software tutorials. 
c. Attachments Tab (insert copy of a file): use to decrease transition time, increase fluidity and keeping your file information on your computer private! Do not show your students all of your files!
d. Ink Aware Applications (word, excell, PowerPoint) – go to view and select SMART Aware Toolbar: insert image, insert text, capture an image of the page – mentor editing practices by double-clicking on the word to highlight it and change it and then insert the edited word as text or figures in the excell spreadsheet.

7. Resources:

a. National library for virtual manipulatives in math: http://nlvm.usu.edu/en/NAV
b. Document Camera cost: 

c. Art Rage – you can download a small version for free (you can use any implement on the board to write)

d. To create the magnifying glass: search for the magnifying glass in the gallery menu. Make the see-through glass opaque by creating a circle (use the shape pen to draw around the magnifying glass circle). Fill in the circle shape by filling it in with a colour and have the line style be black. Group the shape and the glass. Bring the glass to the front. Group again and Order the glass to the back so it will slip BEHIND the text you are trying to 
e. Zamzar converts images to FLASH

f. MP3 files for sound clips: Audacity.com

g. Youtube (Keepvid.com); Teachertube has a download function in Flash!

h. http://education.smarttech.com (please join and share your experiences or access that of others) – upload and download lessons!: SMART Videos, Teachers’ Hub.

i. www.unitedstreaming.com : educational video software  

8. Considerations:
a. Take your time!

b. Look for support people!

c. Support each other and encourage each other to move forward! Share and show sessions with Jaimie at a later date!

9. Collin’s Role with the UDL Project
a. Discuss options for expanding (document camera, mounting mechanisms)

b. Connections with the ARC project and the UDL repository to consolidate digital content

c. Will be coming to each district to spend time with us and to make connections between us and people in other districts.

10. Creating Simple Manipulatives:
a. Use SMARTtech.com educator resources and lesson plans to search for lessons by grade, subject area and BC curriculum standards
b. Create folders in my documents (by grade, subject or whatever way you use) and save the downloaded files to these folders.

c. Active links to web pages 

