Making an Accessible Book 

Subject Subcategory: Language Arts, Technology

Grade Level: 4-7+

Description: 

SET-BC has a collection of digital books for students with difficulty accessing print. Students making accessible books is a means to have different voices reading the stories, to have more books available to students, to think about giving time and skills to help others, and to learn more about the tools of technology.

Overview:

Each student or pair of students learns to scan a primary picture book, transfer the images to PowerPoint and record the story.

Goals:

1. To add to the SET-BC accessible book collection.

2. To learn how to use a scanner, PowerPoint, and a CD/DVD burner to create a PowerPoint presentation featuring the graphics in a book and your recorded voice matched with each slide.

Anticipatory Set: (accessing prior knowledge)

1. Some familiarity with PowerPoint and with creating files and folders.

2. Able to read a primary book out loud.

3. What do you like about reading and listening to picture books? (Expression, tone of voice, looking at the pictures) How can you share what you like with others?

New Knowledge:

1. Scanning and cropping images and saving the images into a file

2. Creating a photo album in PowerPoint.

3. Editing images.

4. Recording sound.

5. Inserting buttons and doing slide transitions.

Practice:

1. Repetition of the same skills for scanning, cropping, and recording.

Wrap Up:

1. Burning the CD/DVD and testing it with a student who has special needs to see their reactions.

Materials:

1. Scanner and connecting cable.

2. Primary book that fits onto the flatbed scanner.

3. Computer or laptop with PowerPoint and scanning software.

4. Headset with microphone.

Step-by-step instructions for creating a folder and scanning a book

1. Select a book you would like to read out loud and record on a CD or DVD that is NOT already on the Accessible Books list from SET-BC (www.setbc.org ).

2. Fill in the Tracking Progress Sheet (see the end of this document) with the book’s title, author, ISBN, publication date and your name.

3. Decide where your class is going to keep all of the project files. At our school we do it under an imaginary student’s name (see your teacher for this). 
4. Go into ‘My documents’ and open the Accessible Books folder. Select the Scan file.

5. In the menu bar, select File, New Folder, and name the folder the same as the book you are going to be working on. 

6. Minimize this screen so you can see the desktop menu. Click on the Canoscan Toolbox 4.9 icon and then select Scan-1 (the icon with a scanner above it).

7. In the pop-up menu, remove the checkmark in the box that says “Save Pictures to a Subfolder with Current Date.” Just above this checkbox, you will see “Save Scanned Images to: ______. Browse through your document files to select the folder you just created (named after your book) and click OK.

8. Beside File Name, enter the first initials of your book and the digits 01. (ex: Big Bad Wolf could be called bbw01).

9. Now check the box beside “Display the Scanner Driver.” 

10. Then click on the Scan button.

11. A new menu pops up. Click on advanced mode and change the output quality to 75 dpi.  

12. Click on preview. You will hear the scanner start to scan the page and you’ll see the image of the page appear on your computer screen.  

*If the scanner isn’t properly calibrated, you may see a message that asks you to wait. 

13. Notice the dotted line around your image. If the dotted lines are off the image or include blurry areas, use your mouse to slide your cursor to crop the image. Doing this step properly will save you HOURS later, so it is worth doing properly. ASK FOR HELP!

14. Click on scan and wait.

15. The image will pop up in ArcSoft Photo Studio. You don’t need to do anything here. Just click on the red-x in the top right corner of your screen.

16. Click on Scan-1 again in the Canoscan Toolbox. Change your file name to the next page, eg. bbw02. Turn to the next page in your book. Click Scan.

17. Preview, crop, scan, and close the image box (steps 12-16). Repeat steps 12 to 16 until you have scanned all of the images in your book. 

18. If you make a mistake and forget to change the file name for your next page, it will be automatically renamed with an extra extension number (bbw02, bbw02001). If you make a mistake with your image, you can rescan it without changing the file name and then rename the image later (right click on the image in your file folder, rename, OK). 

19. Once you finish scanning, open your image folder in My Documents to check you have scanned every page. Select View and Thumbnails to see the images. 

Step-by-Step Instructions for Creating Your PowerPoint

1. Insert Images (Create a New Photo Album)

a. Open your PowerPoint program (the orange icon at the bottom of your screen).

b. In the menu bar, click on Insert, then Picture, then New Photo Album, then Insert Picture From File. Browse in My Documents to open your book file. Click on the first image in your file. Then select all of the images using CTRL-a. 
c. You may have to be patient and wait until all of your pages are selected. The file names will appear in the menu box. Click Create to finish inserting your images into PowerPoint. Watch as the slides appear on the left side of your screen. Double check that all the images from your book are all there and in the correct order. You can delete the first blank slide by right-clicking on slide 1 in the scroll bar to the left and selecting Cut.

d. From the menu, select View, Toolbars, Picture Toolbar. When the toolbar pops up, click on the picture compression icon, a picture frame with arrows pointing inward. Select All pictures in document, change the resolution to web/screen, click OK, and Apply.
e. Now, save your file with the same name as your book before you go any further.

2. Add forward and back action buttons

a. In the scroll bar of images on your left, click on the 1st slide. 

b. From the menu, click on Slide Show, then Action Buttons, and select the Forward Button icon. Using the mouse, move the cross hair on your slide (+) to the bottom right-hand corner of your screen and drag it to make a rectangular button. Don’t worry about perfect size yet. A pop-up menu will ask you if you want the button to hyperlink to the next slide. Click OK. 

c. Repeat step (b) for the backward button putting it in the bottom left corner of your slide. To make the buttons the same size, slide the smaller one over the larger one and stretch the edges to fit. Then slide it back to the correct corner.

d. Right click on the forward button. Select Copy. Then move your cursor to each slide in the scroll bar, right clicking to Paste the button on each slide.  

e. Repeat this for the backward button. On the first slide, right click on the back button and Cut it (you don’t need to go back on the first slide). 

f. On the last slide, select Slide show, then Action Buttons, and select the Home button to hyperlink back to the first slide.

3. Insert Sound (Voice) Recordings

a. Connect your headset with a microphone (pink for microphone goes on the left and black for headset goes on the right).

b. In the menu bar, select Insert, Movies and Sounds, Record Sound.
c. IMPORTANT: Change the text ‘Recorded Sound’ in the box to match the number of the slide you are recording (eg 1 for slide 1). 

d. Practice reading your text out loud first. 

e. Record: click on the red circle. WAIT until the counter changes from 0 to 1 and then start speaking. 

f. Stop recording: WAIT one second longer. Click on the blue rectangle. 

g. Replay: Click on the triangle. If your recording volume and reading is good, click OK. Move on to the next slide. If not, click Cancel and start again.

h. A tiny Speaker will appear in the centre of your slide. Move the speaker to the top right corner of your slide. You can enlarge it by dragging the corner with your mouse.

4. Slide Transitions

a. IMPORTANT: Once you have recorded all of your slides, you still need to connect each sound byte (1,2,3) to each slide (1,2,3). To do this, click on the first slide. Then, from the menu, select Slide Show, then Slide Transitions. In the menu bar to the right of your slide, you will see in the box beside the word Sound it says (no sound). Scroll down in this box until you find the sound number that matches your slide number and click on it. Then move your mouse to click on the next slide. Scroll down the sound box until you find that number and so on.

5. Viewing Your Show

a. Save your slide show.

b. To view it, click on Slide Show and Slide Presentation.

6. ‘Burning’ or Copying Accessible Book Data onto a CD/DVD

a. NB: As I usually do this for my students, I have not included the directions here. Each DVD or CD burner is slightly different but the process is fairly straightforward. 

b. Open your software, select the file you want to copy, give the DVD or CD a title and click on the big red button to start the burning.
Send your Accessible Book CD or DVD to SET-BC. They will do the rest (quality control, etc.)! They will add this title to their book list and then the CD is made available to any school librarian in the province who requests the CD for a student with print or physical disabilities. 

c. Tracking Progress Sheet

Book Title:





Publication Date:

Author:





ISBN:

Student working on the book:

	Slides
	Images are cropped and scanned into a file name like the book.
	Images from file were transferred as a photo album into PowerPoint 
	Recording titles for each slide match the number of that slide.
	The slide transitions for the sound match the text on the slide. 
	Buttons were added to the bottom of each page.
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