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Welcome to Cedar Community Secondary School...

We hope you will find this handbook informative and useful.  It has been designed to assist you and your parents in becoming familiar with the programs and policies of our school.   We are proud of our students’ consistent high level of accomplishment in academic, cultural, and athletic areas and strongly encourage you to participate fully and have a wonderful, enriching year!

(It’s hard to be bored if you’re involved!)

Ms. Susann Young, 


Mr.  Bill Rounis,


Principal




Vice-Principal

1.  GENERAL INFORMATION

MOTTO
Students and staff worked on developing a vision for our school.  A motto is a statement that captures that vision and purpose, and the one we chose is:  
“CEDAR:  We’re in it to Learn!”
This short statement highlights our belief that Cedar is a school where we value learning, both academically and socially.  The staff will strive to provide you with quality learning opportunities, and we will encourage all students to make the most of those opportunities. (In other words, we will expect you to arrive to school prepared to learn everyday! ()

Timetable/Bells

	Cedar Community Secondary School

	Name
	Division

	Mon.
	Tues.
	Wed.
	Thurs.
	Fri.

	1(A)
	2(B)
	3(C)
	4(D)
	Fridays will have four blocks.  The order of those blocks will be announced.

	2(B)
	1(A)
	4(D)
	3(C)
	

	3(C)
	4(D)
	1(A)
	2(B)
	

	3(C)
	4(D)
	1(A)
	2(B)
	

	4(D)
	3(C)
	2(B)
	1(A)
	

	
 Bell Schedule:  Monday – Thursday


Bell Schedule: Friday



	 8:55 –  9:00    Warning Bell

 9:00 – 10:10   Period 1

10:10– 10:15   Break

10:15– 11:25   Period 2

11:25– 11:30   Break

11:30– 12:35   Period 3

12:35– 1:06     Lunch

  1:01-1:06       Warning Bell

  1:06– 2:15     Period 4

  2:15– 2:20     Break

  2:20– 3:30
Period 5

  8:55 – 9:00    Warning Bell

  9:00 – 9:55
Period 1

  9:55 – 10:00
Break

10:00 – 10:55
Period 2

10:55 – 11:15
Nutrition Break

11:10 – 11:15  Warning Bell

11:15 – 12:05
Period 3

12:05 – 12:10
Break

12:10 – 1:02
Period 4




SCHOOL GOALS

Every year, the staff works together to develop some goals for continued school growth.  The following are our goals for this coming year.

Goal  One – To Improve Student Achievement

To continue to improve student achievement by teaching students 
“academic readiness” with special attention to the grade 8 level
Goal  Two – To Improve The Culture Of The School by

Continuing to improve the culture of the school by:

a) Offering educational and exploratory opportunities for positive student and staff growth

b) Improving our school image in the community and district
School Calendar 2010-2011
September 7


School opens

September 17

School Photo Day 

September 27

Non-Instructional Day – School Based

October 11


Thanksgiving

October 22


Non-Instructional Day - Provincial

November 11

Remembrance Day



December 17 

Last Day of Classes before Winter Break 

January 4


Schools Re-open

February 21


Non-Instructional Day - District

February 22


Non-Instructional Day – Curriculum Implementation

March 11


Last Day of Classes before Spring Vacation

March 28


Schools Re-open
April 18


Non-Instructional Day-School Based
April 22


Good Friday
April 25


Easter Monday

May 9 


Non-Instructional Day – School Based

May 23


Victoria Day

June 17


Last Day of Classes

June 30


Convocation/Administration Day
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2.  SERVICES

Lost and Found

Items that are lost and found will be turned in to the office.  Students are encouraged to carefully guard their personal possessions and not to bring valuables or large sums of money to school.  While all reasonable precautions are taken to safeguard personal property, the school is NOT responsible for lost or stolen items.

Cedar Eatery

The Cedar Eatery is operated by our Cafeteria Program.  Our Eatery is open during lunchtime each day.  The Eatery will continue to offer nutritious hot and cold items for reasonable prices!

Newsletters
Newsletters are usually distributed on a monthly basis, and as needed.  We endeavor to inform you and your parents about upcoming dates and events including information from the PAC, the community school society, clubs, sports, school district news, etc. We ask that you make sure to take them home!

Announcements

Announcements get read over the PA system in the 2nd period of the morning and before lunch.  A notice board in the main entry and various display boards also contain important information for students and parents.  Announcements are also made at the end of the day prior to dismissal. 

Telephone

The school has one pay phone for student use –  located by the front doors.  Students may ask to use an office phone during scheduled breaks, and use it in a responsible and considerate manner.
Lockers

Each student will be assigned a locker in September.  The homeroom teacher will keep a record of the combination of each lock.    Locks may be purchased from the school at a cost of $6.00.  To ensure a year free from locker problems, please follow these simple suggestions:

1. Keep your combination a secret and keep only your belongings in your locker.

2. Do not leave valuable items in a locker.  The school is not responsible for lost or stolen items.

3. As the lockers are school property a record of lockers, locker assignments and lock combinations is kept in the office.

4. The school has the right to open students’ lockers at any time, or at the request of parents, or in the case of an emergency.

5. Lockers are School Property.  Student lockers should not contain anything inappropriate for school.

Gym lockers – available for day use - Please label all gym strip.  Labelling of clothing and belongings with the owner’s name will reduce losses greatly.  Register any loss immediately.  Found articles may be turned in to the office. Items not claimed by the end of each term will be sent to a charitable organization.

Textbooks

Rental fees are no longer charged, however, students are responsible for the care of the books used by them.  The Ministry of Education specifically requires the school to assess costs in the case of careless or malicious damage, or loss of books by the students.   You are responsible for textbooks/equipment signed out in your name.  If lost or damaged, replacement value will be charged.

Vending Machines  

Several vending machines are located in the main hall in the Multi-Purpose Area and also by the Gym.  These are not to be accessed during class time.  Our district has made a commitment to follow the Ministry’s Healthy Food Guidelines, so you will notice more healthy snacks and beverages.

3.  STUDENT SUPPORT SERVICES

Counselling Services

If a student experiences difficulty in school, one or more of the following procedures are open:

1.
Talk with the teacher concerned.

2.
Seek the help of any other teacher.

3.
Talk with a counsellor or an administrator.

4.
Involve parents in any or all of the above steps.

Parents are encouraged to meet with a teacher, counsellor or an administrator.  Telephone the school at 722-2414 to arrange for a convenient meeting time.

In addition to our own counselling procedures, the school has access to various district and community resources and agencies to help students.

RCMP Liaison Officer

An RCMP member may visit the school periodically.  He/she is available for support with issues in the school and community.  The Cedar Community Policing office is located in the 49th Parallel building.  The telephone number is 722-3486.

Administration

Both Principal and Vice-Principal are available to assist you.  Our door is open if you have concerns, suggestions or questions.  

[image: image3]

1.  What is it?
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4.  STUDENT POLICIES

	C.C.S.S.  CODE OF CONDUCT

Our school’s Code of Conduct states our expectations for maintaining a safe, caring and orderly learning environment.  It is also guided by the B.C. Human Rights Code and specifically includes the guidelines referring to discrimination as stated below:

1. A person must not publish, issue or display, or cause to be published, issued or displayed, any statement, publications, notice, sign, symbol, emblem or other representation that

a)  indicates discrimination or an intention to discriminate against a person or a group or class of person, or

b)  is likely to expose a person or a group or class of persons to hatred or contempt because of the race, colour, ancestry, place of origin, religion, marital status, family status, physical or mental disability, sex, sexual orientation or age of that person or that group or class of persons.

2. A person must not, without a bona fide and reasonable justification,

a) deny to a person or class of persons any accommodation, service or facility customarily available to the public, or

b)  discriminate against a person or class of persons regarding any accommodation, service or facility customarily available to the public because of the race, colour, ancestry, place of origin, religion, marital status, family status, physical or mental disability, sex or sexual orientation of that person or class of persons.

* These expectations include student behaviour at school, going to and from school and while attending any school function or activity at any location.

A.  We believe that:
· Each individual is responsible for his/her own behaviour

· The school in partnership with the home is responsible for teaching, modelling and reinforcing appropriate behaviour

· Students will demonstrate acceptable conduct

· All behaviour has consequences

B.  Some Examples of Acceptable Conduct:
· Abiding by school and classroom expectations as set out by the district, ministry and school

· Being courteous and practice common good manners

· Respecting the rights of others and their property

· Coming to school properly equipped and willing to work and learn

C.  Some Examples of Unacceptable Conduct:

· Interfering with the learning of others

· Disrespecting others and/or their property

· Cheating

· Bullying, cyber-bullying

· Being disorderly and/or unsafe

· Doing something illegal such as:  theft, vandalism, possession, consumption/use, sale or distribution of illegal or restricted substances, assault…

   D.  Increasing Expectations:

        As our student becomes more mature and move through successive grades        we expect:

· increasing levels of personal responsibility and self-discipline 

· Increasing consequences for inappropriate behaviour

E. Consequences:  

· Severity and frequency of unacceptable conduct as well as age and maturity of students is considered in determining appropriate disciplinary action

· Students, as often as possible, are encouraged to participate in the development of meaningful consequences for code of conduct violations

· Students being disciplined are always encouraged to learn from their mistakes and may be given opportunities to make restitution as well

F. Notification:

Our school personnel will advise other parties of serious  or ongoing breaches of the Code of Conduct under the following guidelines:

· Parents/guardians of student offender(s) – in every instance

· Parents/guardians of student victims(s) – in every instance

· School district officials – as required by school district policy

· Police and/or other agencies – as required by law

All parents – when deemed to be important to reassure members of the school community that school officials are aware of a serious situation or incident and are taking appropriate action to address it.


Attendance and Punctuality

Regular, punctual attendance is closely linked with success in school.  The habit of regular, punctual attendance is expected of all students (School District policy/procedure No. 3010P).  The teaching staff at this school maintains accurate records of attendance in school and in all classes each day.  Absences are reported to the office and the school telephones parents to confirm absences.

A.
If you are absent from school
1.
A parent should phone the school to inform the office;

2.
If no phone contact has been made you must bring a note from home and bring it to the office.

3.
It is your responsibility to discover what school work was covered in your absence, and to attempt to complete it;

4.
In the case of a prolonged absence (three or more days), ask your parents to contact a counsellor or teacher so that schoolwork can be sent home, or so that alternative arrangements can be made.

B.
If you are late arriving at school
1.
Report to the office to sign in.  Bring a note (signed by parents) explaining your late arrival.(for excused absence)
2. You will be issued a late slip to give your teacher.  If you are late without being excused, you will be assigned a noon detention to be served that day.
C. If you are required to leave school before the end of the day (e.g. - for a doctor or dentist appointment, or to accompany parents):
1.
You must have a parent speak to the school to give you permission to leave or bring a signed note from home to the office, before school or at lunch, and sign out.  You will be given an early dismissal slip that you can show to your teacher at the time you must leave.

2. Students who leave school without signing out at the office will be considered truant.

Behaviour

Cedar Community Secondary School must be a safe and pleasant place to be for all students and staff.  As such each student must be responsible for his/her behaviour.

Each student must learn to and demonstrate respect for themselves, their peers, the staff, the facilities and materials.

We expect our students to work courteously with all staff in the building.

Student behaviour which endangers the safety of others or which seriously disrupts the operation of a class, or the school as a whole, will not be tolerated and will likely result in a suspension from school.  Such behaviours include:

· bullying or intimidation of other students;

· fighting;

· use, or under the influence, of drugs or alcohol;

· disobedience;

· abusive language directed at students, guests, or members of staff;

· possession of a weapon

Other behaviours which do not reflect that a student is respecting the rules of the school include truancy or persistent lateness, rough-housing, uncooperative conduct in class, persistent smoking on the property, driving in an unsafe manner, and littering will result in any or all of the following consequences:  Detentions, Referrals to administration, Parental contact, School suspension (from 1 to 10 days).

Drugs and Alcohol

Any student who is involved with, uses, sells, or is in possession of alcohol, drugs or controlled substances during the school day, or while involved in a school sponsored activity will be suspended from school.  This is considered a serious infraction, and the length of suspension varies on the circumstances and the number of offences.

Drug Trafficking

Where there are reasonable grounds to conclude that a student is in possession of a substance for the purposes of selling, supplying or making available at school functions or while under the jurisdiction of the school, the principal should normally suspend the student immediately, inform the parents, refer the student to the Board and report the incident to the police.

The referral to the Board may be accompanied with a recommendation that the student:

If under 16, be suspended for a period of time up to the end of the semester following the semester in which the offence occurred.  If over 16, be expelled.

Firecrackers, Etc.

Firecrackers/Fireworks/Stink bombs:  Selling or igniting of these devices will result in a suspension.  Students in possession of these will also be suspended, and will have the items confiscated, and will have their parents notified. 
Snowballs:  Students caught throwing snowballs on school property will be suspended from school.
Skateboarding/Bicycling

Due to safety concerns for students and others skateboarding and bike riding are not permitted on school property.  Students are asked to carry their skateboards and dismount their bicycles at the edge of the school grounds.

Cell Phones/Pagers

We ask students not to bring these devices to school.  We have concerns about increased instances of cheating, bullying and interruptions to instruction and theft.  In the event that a student must have one at school, they are expected to remain turned off, and be out of sight during class time.  If they must make a phone call, they are asked to do it outside the building.  Emergency messages may also be given to the student by the office staff.  Teachers may confiscate these items if they are seen in class.
Electronic Devices/Ipods, etc.

We also encourage students not to bring these to school.  They are often the target of theft.  They are also often distractions in class.  If your teacher feels it is interfering with instruction or your learning, they will ask you to remove the item.  If the issue continues, the teacher may confiscate the item or bring it to the administration for student to pick up at a later date.

Smoking

As of September 2007, smoking is not permitted on school board property.  Students who choose to smoke must leave the property.  Students may smoke before and after school and at lunch.  
Leaving School Grounds Between Classes/Millway Store

Students are not permitted to leave the school grounds during the school day.  Student safety is a concern as is lateness to class.  There are 5 minute breaks between periods; however, students are expected to stay on the grounds during those times so that you get to your next class on time.
Students who wish to go home for lunch are welcome to do so.

Students are asked not to “hang out” at the Millway Store.  Please return to the school when you have made your purchase.

Plagiarism/Cheating 

With the advent of the Internet we are discovering that many more students are simply copying sections out of articles, books, interviews, etc. and including those sections in their reports, as though it is original material.  This is termed academic misconduct. 

Students are constantly being evaluated through the use of quizzes, tests, and assignments.  Any form of cheating, including assisting others to cheat will not be tolerated.

Being found guilty of academic misconduct will result in the following:

1. Student gets a zero on the assignment/test.

2. Parent is notified.

Computers/MSN

At CCSS, students have access to a number of computers.  You will be asked to read and sign a computer use contract.  Students abusing the use of the computer to access inappropriate material or harassing others will lose their access and face other disciplinary measures.  There is to be no food or drink around computers.
Computer Use Guidelines for Students

Nanaimo/Ladysmith School District provides Internet access for educational and research purposes. Students using the school’s server agree to the following conditions:
Please follow these guidelines:

Internet Access:

· Users are prohibited from using the Internet for illegal, obscene or inappropriate purposes.

· Users are not allowed to access game or chat sites.

· Users are to use appropriate language in communication with other users on the network.

· Users may check their email only to access homework or for assignment-related correspondence.

· Users are advised that school and/or network administrators have the right to inspect and monitor users’ activities and files stored on the school server for security purposes or if misuse is suspected.

Inappropriate computer use may include, but is not limited to, the following:

· Accessing, storing, duplicating or transmitting any materials in violation of Canadian law.

· Accessing, storing, duplicating or transmitting abusive, obscene, pornographic or harassing materials.

· Accessing, storing, duplicating or transmitting copyrighted materials that violate copyright law.

· Downloading or printing any material that does not support educational purposes or without the approval of school staff.

· Vandalizing computer equipment.

· Copying, modifying or destroying other users’ files on the server.

· Sharing passwords/accounts

· Disabling monitoring and security measures such as NetOp and NetSentron
· Consumables are not permitted in the computer labs

Consequences of Improper Computer Use:

Any user accessing the Internet in a manner inconsistent with the conditions described in this document, Canadian laws, or posted classroom and school rules shall be subject to loss of network privileges and other school discipline.
Other notes:

· Use headphones when listening to audio.

· Please report any problems with computers and work area immediately.
· gMail is the accepted eMail viewer within the school.
Bullying 
The definition of bullying includes:

behaviours that intentionally inflict, or attempts to inflict, injury or discomfort to someone else,  such as making faces or gestures, spreading rumors, or excluding someone from a group.  The impact of such behaviours can have serious and long lasting effects.

At the discretion of the administration, the consequences for bullying may include:

1. Counselors meet with student(s).

2. Referral to admin – consequences include detention, phone call, service, phone call home.

3. Referral to admin – consequences include all of the above and/or suspension

More serious instances of bullying will result in suspensions from school immediately, and/or more serious consequences.

Eating/Cleanliness

In order to help keep our school clean, we ask that you eat your lunches in the multi-purpose room.  We have noon hour supervisors that will assist you with spills, etc. but we expect all students to clean up after themselves.  Students not meeting that expectation will be asked to remain outside during lunch time.

Dress Code

We would like to see students wearing clothing that show respect for themselves, others, and our school as a workplace and as a place of learning.  

The School District has adopted the following dress code:

In School District No. 68, it is expected that students will dress in a manner that is appropriate and conducive to a positive and safe learning environment.

Appropriate dress is considered to be that which:

· Is respectful to the wearer, and others ie: no backless garments, see through or low cut clothing, or exposure to undergarments

· Is free of any reference to alcohol, drugs, gangs, hate, obscenity, profanity, racism/discrimination, sex, and/or violence

If you are wearing something deemed inappropriate, you will be asked to turn it inside out or go change.

School Visitors

Visitors to Cedar on school business are welcome and advised to check in at the main office.  School law prohibits trespassing in public school buildings; therefore students may not invite friends or acquaintances to visit them at the school.  Please make arrangements to meet friends off the school property.

Student Drivers

By the end of grade 10, some students are able to drive and bring cars to school.  Student drivers are reminded that they CANNOT drive other students to school events (before or after school).  Student drivers are to drive responsibly in our school area – reasonable speed in the parking lot, exit area, and in front of the school.
5.  SAFETY

Exiting procedures for Fire Drills and Earthquake Drills are the same. Students in the main part of the school collect in the front parking lot away from cars.  Students in the Foods Room, Drama Room, Gym, Career Centre, and Library collect on the school fields.

Fire Drills

From time to time fire drills will be conducted so that we can assess the school’s capability of safely evacuating its occupants in the event of any real emergency.  TREAT ANY CONTINUOUS RINGING OF THE FIRE BELL AS A REAL EMERGENCY (as it well could be) AND ACT ACCORDINGLY!  
Note:  The setting off of a false alarm is a very serious offence that could endanger people’s lives.  Such an offence is subject to imprisonment or $500 fine or both.
As a fire or emergency could occur at any time throughout the day, students are to note the following:

· When classes are not in session - Evacuate the building and go to your last class teacher.
· During a lesson
- Follow your teacher’s instructions.
Evacuation Procedures from Classrooms:

1.  Stand and wait for the teacher’s signal to proceed.

      Your teacher will lead the way out of the building.

2.  The last student should close the door(s) as he/she leaves the classroom

3.  Move in an orderly manner - IN SILENCE - to the indicated assembly station.

4.  The first two students arriving at EXIT doors are to hold those doors open until all students are out.    Proceed to proper station outside of school building and remain there until instructed by your teacher to do otherwise.

Earthquake

Students will be informed of procedures in the case of an earthquake.  Earthquakes happen with no warning; therefore, life-protecting actions must be taken at the first indication of ground shaking.  Students and staff must become familiar with all procedures and students must listen to subject area teacher’s instructions for specific areas.

In general: - take cover under desks or tables


  - face away from windows


  - assume CRASH position on knees, head down, hands   clasped on back of neck and head covered with book or jacket

  - count aloud to 60; until earthquake stops then start counting again, this time to 60.

    - evacuate building according to earthquake evacuation procedures

 
  - students and staff to proceed to Earthquake Assembly Station for further instructions

Power Outages

In the event of a power outage, you will remain in the classroom you are in until you are notified otherwise.  Some outages last 10 minutes, and some a lot longer.  In any case, school is not dismissed unless there is a complicating factor such as below freezing temperatures.  As in any unexpected event, you will abide by your teacher’s directions and remain in the classroom.

Snow Days

In the event that there is a snowfall, listen to the local radio to see if the school is closed, or to see if the busses are running.

Injuries/Illness

In the event that you sustain an injury or feel ill, inform your teacher or the office as soon as possible. A medical room is available while a student waits to be picked up.

6.  EVALUATION AND REPORTING
Evaluation of student progress is a continuous process, based upon day-to-day work, assignments, projects, quizzes and examinations.  Students should expect mid-year and final examinations in most subjects.

Teachers, in outlining course objectives to students, will include in detail an explanation of their grading policy.

Four report cards will be issued during the school year (November, February, April and June).  For the term reports, the achievement symbols will be:




 A

(86-100%)




 B 

(73-85%)




 C+ 
(67-72%)




 C 

(60-66%)




 C- 

(50-59%)




 I/F
 
(0-49%)




RM

(requirements met)




W

(withdrawn)

Attitude, work habits and effort symbol: E (excellent), G (good), S (satisfactory), N (needs improvement).

In addition to the four scheduled reports, interim reports are sent mid-term.  These are meant to give a general indication of how you are doing.  You must have them signed by a parent and returned to the school.
Awards and Recognition

The staff at Cedar Community Secondary have over the years, established an extensive awards program that recognizes the fine achievements of many of our students. These awards are presented at an awards assembly held at the end of the school year.  Parents are encouraged to attend this assembly.

Honour Roll Assemblies

Each reporting period (except for the last one in June) Principal’s List – GPA of 4.0, Honour Roll, and Honourable Mention Roll will be recognized in the MPR. To earn a place on the Honour Roll, a student must have a GPA of 3.25 – 3.9.  A student who has a GPA of 3.0 – 3.24 is awarded an Honourable Mention.  An “I” will remove you from an honour roll.  Students taking Learn@Home courses will have those count for honour roll with a fair completion rate.
Aboriginal Recognition Awards

Awards given to recognize overall improvement, academic achievement and fine arts achievement.

Course/Program Recognition

Awards given to students who are the top achievers per course per grade

Athletic Awards

Awards presented to students who were outstanding in our athletic activities.  There is also an award for the top athlete.  These awards are presented at an awards banquet in May.

Academic Achievement Awards

Awards presented to students who have achieved a 3.5 GPA average or higher over the first three terms.

Scholastic Awards

Awards presented to students who have been on the Honour Roll for at least three out of four reporting periods.  An award is presented to a student who has the highest grade point average in each grade.

Service Awards

Awards recognizing top students in each grade

Academic Achievement and Service Certificates

Certificates for students who deserve recognition in various areas (who aren’t the top)

Citizenship Award –(both junior and senior awards)

An award voted on by staff and presented to the student who volunteers and participates in a variety of service activities throughout the school year.

Alexander Award - (junior outstanding student)

This is the top junior award in the school.  It is voted on by staff and presented to the student who is best overall in Academics, Athletics, Fine Arts and Citizenship.

Faculty Award – (senior outstanding student)

This is the top award in the school.  It is voted on by staff and presented to the senior student who is best overall in Academics, Athletics, Fine Arts and Citizenship.

Governor General’s Medal

Awarded to grade 12 student with the highest GPA in grade 11 and 12.
Passport to Education

Students to receive PASSPORT TO EDUCATION awards are Grade 10, 11 and 12 students in full-time attendance.  Credits are awarded solely on the basis of academic achievement.  This is determined by the final mark grade-point average of the student’s best five (5) courses (including completed Learn@Home courses).  Passport booklets will be kept at the school until the student graduates from Grade 12.

Good News Grams

The staff uses these to recognize students who have shown improvement in a number of ways, committed a good deed, or any number of positive actions.  Students are called down to the office and their parents are called to share the good news with.

7.  STUDENT ACTIVITIES

· Student Council -  organizes spirit days, dances and other student activities.  Students are expected to pay a fee of $10.00 to help finance some of these activities
· Grad Committee – for Grade 12 students interested in helping organize activities for their grad class and graduation ceremony
· Lunch time intramurals – keep your ears and eyes open for information on upcoming sports such as floor hockey, 3 on 3 basketball, etc…
· Clubs – may be offered throughout the year, such as the Art Club, Computer Club, etc…
Athletics

The Cedar athletic program participates in the following sports at the district and provincial level:


Volleyball





Soccer


Golf






Rugby


Basketball

X-Country

Track & Field






 
Other Sports may be added based on student interest

1. All Grade 8 student athletes will be given the opportunity to participate and to develop their athletic skills.  Keeping students involved in sports is important.  As students continue their involvement with sports at the competitive level this will require dedication and a good attitude.

2. Athletic teams at the junior level become more competitive than at the Grade 8 level.  Student athletes will be given the opportunity to participate as a team member.  

3. The athletic department supports the work ethic concept within the school.  As a goal we require student athletes to work hard for positive work habits in their courses.  To this end, coaches review report cards and discuss concerns with individuals.

4. At the grade 11/12 level inter-school athletics is expected to be very serious and highly competitive. Athletes are expected to be students first and to provide positive modelling for their junior peers.

5.   Student Conduct:

a) As ambassadors of our school and athletic program, student athletes are expected to demonstrate exemplary behaviour in all aspects of school life.

b) Student athletes suspended from school will have their participation on a school team reviewed by their coach and parents. Exceptions: Student athletes suspended for the involvement in drug/alcohol related activities will not be permitted to participate on an athletic team for the remainder of the year.

6.  Fees associated with athletics:

     There will be an athletic fee charged to athletes who participate on school teams to cover some of the costs of team sports.  The fee information will be provided to families at the beginning of the school year.  Fees will be used to cover the costs (approximately 1/4 of registration, uniforms, transportation, referees, release time for coaches, etc. 

7.  Students unable to pay fees at the beginning of their season may make alternative arrangements with the athletic director.
8.  SOME SCHOOL DISTRICT POLICIES

PROCEDURE NO. 3010P      STUDENT ATTENDANCE
1. Students are expected to attend regular programs on a daily basis.

2. Students participating in a field trip, work experience or other such school sponsored activity

during instructional hours shall be considered present for attendance purposes.

3. Students shall not leave the school during instructional hours without both permission of the

school and knowledge of the parent(s) or guardian(s).

4. Students who are tardy or absent from school shall provide an explanation from their parent(s) or guardian(s) as to the reason for such tardiness or absence.

5. The principal or designate(s) shall accept as sufficient cause for student tardiness or absence

from school:

5.1 illness of the student;

5.2 illness or affliction in the family;

5.3 a danger to health or safety from serious exposure;

5.4 an extraordinary circumstance or unavoidable cause which makes attendance

impractical, if not possible.

Adopted: 1996.03.13

PROCEDURE NO. 3201P      STUDENT SUSPENSION
All schools shall provide parents/guardians and students with clearly-stated expectations of studentbehaviour AND possible consequences of misbehaviour, including suspension if applicable. Where student suspensions are warranted, they will be employed not as isolated events, but rather as an integral part of the larger disciplinary process, the component parts of which will include:

previous intervention strategies

ongoing and supportive communications with parents or guardians

appropriate counseling/assistance to students

effective follow-up and action plans upon students’ return to school.

1.0 Breaches of School Discipline

Where student conduct warrants suspension, such suspensions shall be employed pursuant to

Board Policy and the School Act, and shall be dealt with as follows:

1.1 Principals may suspend students for a period of up to and including five school days at

the elementary level, and up to and including 10 school days at the secondary level,

pending an interview with the parents or guardians in an effort to resolve the problem(s).

A student may be suspended up to and including 20 school days in consultation with the

appropriate assistant superintendent.

1.2 Contact will be made with parents or guardians prior to any student being sent home

during the school day.

1.3 Students who are suspended from school as per Section 1.1 will be expected to carry on

with their studies while they are under suspension. Toward that end, such students will

be afforded opportunities to complete work/assignments at home. Such privileges,

however, will not extend to students being permitted to rewrite/make up in-class tests

that might have been administered during their absence.

1.4 A written notice/letter of suspension will be provided to parents or guardians at the

earliest possible opportunity, such notice/letter to include the following:
PROCEDURE NO. 3201P (Cont.)

1.4.1 term of suspension, including commencement date and number of days

1.4.2 specific reasons(s) for suspension, with reference to breach of school rule(s)

and/or Board Policy if applicable

1.4.3 reference to relevant section(s) of the School Act/Regulation and Board Policy

1.4.4 reference to parental interview or alternative means of communication

1.4.5 proposed date and conditions of student re-entry

1.4.6 a copy of the appeal process

A copy of such a notice/letter shall be filed with the Superintendent of Schools or

designate.

1.5 Principals, in consultation with the Superintendent, or designate, may suspend the

student up to and including 20 days. Suspensions in excess of 20 school days may only

be sanctioned by the District Discipline Committee, chaired by the District Principal of

Student Support Services, which is comprised as follows:

District Principal, Student Support Services

Assistant Superintendent, School Operations

Assistant Superintendent, Educational Programs

Elementary Principal/Vice-Principal

Secondary Principal/Vice-Principal

Elementary Teacher

Secondary Teacher

1.6 Where students have been suspended previously within the same school year, principals

may refer such students to the District Discipline Committee which will deal with the readmittance, transfer or alternative placement of repeat offenders.

1.7 The Superintendent shall provide the Board with a summary report of student

suspensions on a monthly basis.

2.0 Serious Offences

2.1 Students committing actions such as the use or possession of weapons, setting off false

fire alarms, seriously assaulting other students or other persons, while under the

jurisdiction of the school shall be suspended by the school principal for a period of five

school days. The parents or guardians shall be immediately notified in writing of the

circumstances and, where appropriate, the police or other authorities also notified. In

extenuating circumstances, the principal may recommend to the Superintendent a

suspension of less than five days.

2.2 Upon a second such incident, the student shall immediately be suspended and a

recommendation made to the District Discipline Committee to suspend the student for

up to 180 calendar days. Where the student is 16 years of age or older, a

recommendation may be made to the Committee that the student be expelled.

2.3 Where the first offence is deemed by the principal to be particularly serious, such as the

sale of drugs or alcohol by a student to other students, serious assaults, and the use of

weapons, the student shall be immediately suspended and the request may be made to

the District Discipline Committee to recommend to the Board that the student be

suspended for up to 180 calendar days. Where the student is 16 years of age or older, a

recommendation may be made to the Board that the student be expelled.

3.0 Appeals

3.1 Parents or guardians wishing to appeal a student suspension of up to and including five

days will be afforded the opportunity to make such an appeal to the principal of the

school. Appeals of a school decision can be referred to the Assistant Superintendent,

and where his/her decision is appealed, to the District Discipline Committee. Appeals

to decisions made by the District Discipline Committee can be referred to the

Superintendent. If the matter cannot be resolved at the administrative level, it will be

referred to the Board of School Trustees whose decision on all matters of appeal will be

final and binding.

3.2 Letters of student suspension to parents shall contain a section outlining the appeal

process.

3.3 The Board shall receive a copy of correspondence concluding an appeal heard by the

District Discipline Committee or the Superintendent.

4.0 Types of Student Suspensions

The Board sanctions the following types of student suspensions.

a partial day

full day(s)

partial day followed by full day(s)

in-school suspension

Friday/Saturday school

a series of partial-day suspensions

parent supervised in-school suspensions (1 day of parent supervision in the school will

account to 3 days of student suspension)

The Board will be advised of appeals resulting from a decision of the District Discipline

Committee.

Amended 90.06.13; 97.09.10

Housekeeping 05.02.08

PROCEDURE NO. 3205P      SUBSTANCE ABUSE
To assist the district with the implementation of its Substance Abuse Policy, procedures that provide information, support and consequences have been established.

1.0 Responsibilities

1.1 Board

The Board of School Trustees recognizes the need to implement and maintain

prevention/awareness programs for both students and district personnel and shall, as

part of this process:

1.1.1. ensure schools include the Personal Development component of Personal

Planning in their current curricula.

1.1.2 provide continued support for the services provided by school-based student

services personnel.

1.1.3 provide in-service for administrators, counselors and teachers regarding

implementation of the Substance Abuse Policy and Procedure.

1.1.4 encourage all staff to present a positive role model regarding the use of

substances.

1.2 Employees

All employees of the Board share responsibility for increasing their awareness and

knowledge of:

1.2.1 the District's Substance Abuse Policy and Procedure.

1.2.2 the incidence and identification of substance abuse.

1.2.3 their duty to report all cases of substance abuse to the school principal or

designate.

2.0 Preventative Curriculum

2.1 Schools will use appropriate sections of the Personal Development Curriculum to

provide a comprehensive, cumulative and integrated curriculum for students at the

primary, intermediate and graduation levels.

2.2 Schools will encourage, model and teach students to develop attitudes and effective life

skills that promote healthy decisions. The objectives of preventative curricula are:

2.2.1 to promote positive self-worth and personal confidence among students.

2.2.2 to help students differentiate between the medicinal and harmful use of drugs.

2.2.3 to help students develop effective decision-making, communication and refusal

skills.

2.2.4 to promote healthy alternatives to mood altering substances.

3.0 Early Intervention

3.1 Where the objectives of the preventative curriculum are not being met, students will be

provided with appropriate support and intervention.

3.2 The focus will be the early identification of at-risk students who display irregular

behaviour, inappropriate decision making and declining personal performance.

3.3 Intervention will be provided to at-risk students and/or first-time offenders by

counsellors or community agencies, as appropriate.

3.4 Positive and confidential help will be given to students who voluntarily seek assistance

in overcoming substance abuse problems.

4.0 Consequences

The possession, consumption/use, sale or distribution of alcohol or drugs at school functions or

while under the jurisdiction of the school will result in the following consequences.

4.1 First Offence:

4.1.1 suspension of 3 - 10 days.

4.1.2 notice to student of the consequences of a second offence.

4.1.3 discretionary referral to ADAPT or other community agency/intervention

program.

4.1.4 where appropriate, contact with police regarding disposition of any substance

involved and/or the possibility of charges being laid.

4.2 Second Offence: (within 12 calendar months)

4.2.1 suspension of 10 - 20 days.

4.2.2 referral to school-based committee, the composition of which includes, but is

not limited to, the school principal or designate, a counsellor and the school's

RCMP liaison officer.

4.2.3 possible transfer to another school.

4.2.4 notice to student of the consequences of a third offence.

4.2.5 mandatory referral to ADAPT or other community agency/intervention

program.

4.2.6 where appropriate, contact with police regarding disposition of any substance

involved and/or the possibility of charges being laid.

4.3 Third Offence: (within 18 calendar months)

4.3.1 mandatory suspension of 20 days.

4.3.2 referral to school-based committee, the composition of which includes, but is

not limited to, the school principal or designate, a counsellor and the school's

RCMP liaison officer.

4.3.3 mandatory referral to ADAPT or other community agency/intervention

program.

4.3.4 referral to District Discipline Committee with recommendation for suspension

of up to the end of the semester following the semester in which the offence

occurred.

4.3.5 where appropriate, contact with police regarding disposition of any substance

involved and/or the possibility of charges being laid

4.4 Subsequent Offences:

4.4.1 immediate suspension.

4.4.2 referral to the Board of School Trustees with recommendation that the student:

4.4.2.1 if under 16, be suspended from the regular school program for a

minimum of one school year.

4.4.2.2 if over 16, be expelled.

4.5 Notwithstanding the consequences as outlined in 4.1, 4.2 and 4.3, this procedure

operates in conjunction with Procedure 3201P (Student Suspension). Pursuant to

Section 2.0 of Procedure 3201P, the nature and/or multiplicity of factors of any offence

could result in a student being referred to the Board of School Trustees with a

recommendation for long term suspension or expulsion.

4.6 Drug Trafficking

Where there are reasonable grounds to conclude that a student is in possession of a

substance for the purposes of selling, supplying or making available at school functions

or while under the jurisdiction of the school, the principal should normally suspend the

student immediately, inform the parents, refer the student to the District Discipline

Committee and report the incident to the police.

The referral to the District Discipline Committee may be accompanied with a

recommendation that the student:

4.6.1 if under 16, be suspended for a period of time up to one calendar year.

4.6.2 if over 16, be expelled.

Where the District Discipline Committee concludes with a recommendation to expel a

student, such recommendation shall be referred to the Board of School Trustees for a

hearing. The hearing will afford the parents /guardians the opportunity of appeal. The

decision of the Board will be final and binding.

5.0 Appeal Process

5.1 Parents or guardians wishing to appeal a student suspension will be afforded the

opportunity to make such an appeal to the principal of the school. Appeals of a school

decision can be referred to the Assistant Superintendent, and where his/her decision is

appealed to the District Discipline Committee. Appeals of decisions made by the

District Discipline Committee can be referred to the Superintendent. If the matter

cannot be resolved at the administrative level, it will be referred to the Board of School

Trustees whose decision on all matters of appeal will be final and binding.

Adopted: June 14, 1995

Amended: March 11, 1998

PROCEDURE NO. 3207P  STUDENT HARASSMENT, INTIMIDATION AND BULLYING
DEFINITIONS

1. Harassment, Intimidation and Bullying

Harassment is any unwelcome or unwanted act or comment that is harmful, degrading,

humiliating, or offensive to another person. A particular concern is such behaviour that persists

after the aggressor has been asked to stop. Any of the following behaviours can be considered

harassment:

Condescending treatment that undermines another’s self-respect, name-calling, teasing,

disrespectful comments

Gossiping, spreading malicious rumours, “dirty” looks, social ridicule, public

embarrassment

Social isolation, exclusion from a group, threatening to withdraw friendship

Repeated unwanted communication

Unwelcome jokes, innuendoes, insults, or put downs; taunts about a person’s body,

disability, religion, attire, age, economic status, ethnic or national origin

Insulting graffiti directed at an individual or group

Unwanted and uninvited sexual attention, particularly when it is intimidating, hostile, or

offensive to the recipient.

2. Intimidation

Intimidation is the act of instilling fear in someone as a means of controlling that person. For

example, any of the following behaviours could be considered intimidation:

Verbal threats: threatening phone calls, threats of violence against a person or property

Physical threats: showing a weapon, jostling, threatening to punch, stalking or following

Defacing or stealing victim’s property

Daring or coercing victim to do something dangerous or illegal

Extortion (demanding payment or goods for victim’s safety)

Inciting hatred toward victim

Setting up a victim to take blame for an offence

From Focus on Harassment and Intimidation – MOE 2001

http://www.bced.gov.bc.ca/specialed/docs/fob_sec.pdf

3. Bullying

Bullying can be physical or verbal, or can involve social alienation. It can be direct or indirect.

Direct bullying can include:

Open assault such as: hitting, punching, kicking, throwing things, jostling, and poking

Verbal taunts or open and overt threats to harm the other individual.

Indirect bullying can include:

Teasing, criticism gossiping spreading malicious rumours, threatening to withdraw

friendship, social isolation or exclusion from the group.

When determining whether a specific behaviour is bullying , consider if it is:

repeated over time

intended to hurt

involves a power imbalance.

From Focus on Bullying – MOE 1999

http://www.bced.gov.bc.ca/specialed/bullying.pdf

A. Harassment, intimidation and bullying are intentional written, verbal or physical acts which:

harm a student or damage the student’s property; and/or,

have the effect of substantially interfering with the student’s education; and/or,

are so severe, persistent or pervasive that they create an intimidating educational

environment; and/or,

have the effect of substantially disrupting the orderly operation of the school.

B. Sexual harassment.

Sexual harassment occurs when:

unwelcome sexual or gender-directed conduct or communication interferes with an

individual’s performance or creates an intimidating, hostile or offensive environment; or

submission to or rejection of the harasser’s sexual demands interferes with the right of the

student to obtain an education or the ability of an individual to perform work; or

submission to or rejection of sexual demands is a factor in academic performance or

evaluation or other school-related decisions affecting an individual.

This serious student misconduct can take many forms including making unwelcome, offensive or

inappropriate sexually suggestive comments, gestures or jokes; standing too close, inappropriate

touching, cornering or stalking a person; or displaying offensive or inappropriate sexual

illustrations on school property. Sexual harassment can occur in any gender combination: male

to male, male to female, female to female or female to male.

C. For the purposes of this Policy/Procedure, the term “harassment”, whenever used, shall include

sexual harassment.

PROCEDURE

1. Complaints

An allegation of harassment, intimidation or bullying may be made informally through a verbal

report to a staff member or, more formally, in writing to the principal or vice-principal of the

school or a district administrator.

Students making complaints may be accompanied by a trusted adult.

Complaints may be made anonymously but those making such complaints should understand

that an anonymous complaint may not be resolved satisfactorily due to the limitations placed on

an investigation by anonymity.

Persons lodging complaints may request that their identity be kept confidential for fear of

reprisal. Staff should endeavour to honour such requests but any person lodging a complaint

must be informed that due process may, at some stage of the investigation and intervention

process or of a subsequent legal process, require the District to release all information. All staff

are responsible for receiving complaints of harassment, intimidation and bullying and for

ensuring that the most appropriate staff member is informed of the complaint.

2. Investigation

All complaints of harassment, intimidation, and bullying will be taken seriously and will be

followed up in a timely manner.  In cases a criminal offence has occurred, the school or district administration will notify the RCMP. Similarly, in all cases where child abuse is suspected, a report will be made to the appropriate ministry.

An investigation of harassment intimidation or bullying shall include obtaining input from the

person(s) alleged to have been harmed by the behaviour, from the alleged perpetrator and from

one witness, (if one exists) to the alleged behaviour. More intensive interviewing of those

involved and/or of witnesses may be required at the discretion of the investigator, depending on

the nature of the behaviour or incident.

3. Intervention

When there is a finding that harassment, intimidation or bullying has occurred intervention will

be:

appropriate to the degree of misconduct,

educative, preventive and/or restorative, and

implemented in a timely manner.

Appropriate intervention may include, for example, one or more of the following actions:

allowing an opportunity for those harmed by the behaviour to explain to the perpetrator that

his/her conduct is unwelcome, offensive or inappropriate either in writing or face-to-face,

a statement from the principal/designate to an individual that such behaviour is not

appropriate and could lead to discipline,

a general public statement from the principal/designate to the school as a whole which

outlines this Policy/Procedure without identifying those involved or revealing details of

previous behaviour or incidents,

arranging measures which are designed to provide those harmed with restitution of status or

sense of self-worth,

counselling or educative measures designed to support any students involved with

harassment, intimidation or bullying – including both those who may have been harmed and

those who are responsible.

disciplinary measures up to and including suspension or expulsion from a regular

educational program,

notification of other agencies as deemed by the principal/designate to be appropriate or

legally required.

Persons found to have been subjected to harassment, intimidation or bullying will have School

District 68 services made reasonably available to them.

4. Appeal

All decisions of the Board or district staff are open to appeal pursuant to Section 11 of the

School Act and District Policy 3560 (Parent/Student Appeals).

5. Education for Prevention of Harassment, Intimidation and Bullying

The Board expects that each school in the District will ensure:

a. that communication with parents, at least annually, includes emphasis of the

seriousness with which the District regards harassment, intimidation and bullying and

the provisions of this Policy/Procedure;

b. that students are informed on an annual basis, in language appropriate to their age level

about the following:

the definition of harassment, intimidation and bullying;

the expectations of the District for student conduct with regard to harassment, intimidation

and bullying - including the obligation of students to report to adults incidents of

harassment, intimidation and bullying;

the interventions listed in this Policy/Procedure.

6. Retaliation

No student, school employee, parent or volunteer may engage in reprisal or retaliation against a

victim, witness, or other person who brings forward information about an act of harassment,

intimidation or bullying. Reprisal or retaliation is prohibited and will result, where appropriate,

in discipline and/or in the filing of a complaint with other appropriate authorities.

7. Falsely Reporting Harassment, Intimidation or Bullying

It is a violation of this District Policy/Procedure to knowingly report false allegations of

harassment, intimidation or bullying. Persons found knowingly to have filed a false report will

be subject to appropriate discipline and/or the filing of a complaint with other appropriate

authorities.

8. Other Laws

Nothing in this Policy/Procedure precludes any person harmed by alleged harassment,

intimidation or bullying from exercising his/her rights under procedures outlined in other laws;

for example, the Criminal Code or civil action.

9. Other District Policies and Procedures

Nothing in this Policy/Procedure is intended to prohibit discipline or remedial action for

inappropriate student conduct that falls outside of the definition of harassment, intimidation or

bullying defined in this Policy/Procedure, but which is or may be prohibited by other School

District 68 Policies or by school rules.

Adopted: 2007.02.28

MULTICULTURAL EDUCATION

In recognition of the multicultural diversity of our Canadian society and the contributions made by the various cultures within the community, the Board is committed to providing school and classroom environments and educational practices leading to respect for the cultural traditions of all students.

The Board considers acquisition of the English language an essential first step to assist non-English speaking students to become integrated into our local community.

The Board recognizes the role of the school in promoting an awareness of the multicultural nature of our community and believes that such an awareness will encourage respect for human dignity.

DISCRIMINATORY BEHAVIOUR

The Board calls upon all employees, students, and their families to develop and promote an understanding of differences among human being, and a compassion for others.  Discriminatory act arising from prejudice against race, religion, socioeconomic status, physical or mental differences, sex or age, shall be actively discouraged.
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School as a low-level intervention strategy for violations of the Cedar Code of Conduct.





FRIDAY SCHOOL





The school administration assigns Friday School.  Teachers, counselors and support staff can make recommendations.





Administrator that assigned the Friday School is expected to follow up.  Some examples of office follow up are –reassignment to Friday School(s), morning detentions(s), lunch detention(s), in-school suspension, and out of school suspension.





Sometimes administration will make accommodations such as BREAKFAST CLUB or assign a portion of the Friday School.  Each of these situations is done on an individual basis.





HOMEWORK CLUB





Opportunity for students to catch up on school work or other tasks related to the classroom.





Staff are to directly refer students to detentions for incomplete schoolwork or other violations to teacher expectations





Any student that is a “no show” for Homework club would either receive consequences directly from their teacher or can be referred to the office.





Staff can make accommodations with their students on an individual or group basis.
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